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There is a new editor in the MT Evaluation Report.  We added this editor to help you create the 
Criteria document(s) report without having to go out of the Evaluation Report to the Simple 
Forms area and selecting them.  This will also help with the problems that were encountered 
when filling out the form and not being able to save the FDF format on the form. 

New editor:  Determination of Eligibility Checklist 

 

 

 

Select New Checklist. 

 

The following screen appears.  From the drop-down arrow under Checklist, select the Criteria 
document you wish to work on for your student. 
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The Criteria document you select will show on your screen as below.  Fill out all the information 
on the specific criteria for this student.   

 

… 
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Once you have completed the document click Save.  If you need to add another Criteria 
document, repeat the steps above.  Once you have finished adding all the Criteria documents for 
this student, click on Save or Save & Continue at the top of the screen to move to the next editor.   

 

The following screen appears.  If you marked the box that states Eligible on the Eligibility 
Checklist screen, the Eligible field with be marked with Yes.  If you did not, it is marked No.  
You do not have to mark this box as it does not print with the ER, but will appear on the online 
screen for you to view, see below: 

 

It is MANDATORY that you fill out the Eligibility Determination editor.  This is how the OPI 
gathers data on qualified students.  Make sure to mark the Disability Criteria Checklist Attached 
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box if you completed it in the Determination of Eligibility editor.  Enter why the student needs 
special education and related services.  Select the disability(s) that apply and all other relative 
information in this area.  

 

Once complete select Save or Save & Continue to move to the next editor. 


